
VOLUNTEER PROCEDURES        5-21-2018 

 

You are always WELCOME to volunteer in the Miami East School District.  Our school programs have 
been successful over the years because so many parents and friends are willing to share their time and 
talents with all of us. We can always use your talents to give mini-courses, to help a teacher or a 
student, to substitute for a lunch/playground monitor, or chaperone a field trip. If you or anyone you 
know has the time to offer - please call any of the schools in the district.  

Volunteers are always welcomed and needed in all three schools in the district.   Parents and community 

members are encouraged to volunteer and make a difference in a student’s life that will have a lasting 

effect! 

Beginning during the 2018-2019 school year the District will utilize a new set of procedures to approve 
volunteers.  Miami East has contracted with the Background Investigation Bureau (BIB) 

company.  The BIB has been in existence over 25 years, conducting third party background checks for 
School Districts and companies across the country.  BIB has developed Secure Volunteer, a web based 
application, to review applicants who wish to volunteer.  Individuals follow specific instructions, online, 
for signing releases or authorizations, entering personal information and submitting payment.  All data 
entry is handled by the volunteer applicant and automatically submitted to BIB for controlled 
processing.  

 

Volunteers will be directed to complete the BIB online background check.  This school volunteer 
background screening process also provides volunteers with a Secure Volunteer ID card, providing a 

more secure and visible solution for tracking school volunteers. 

Recruitment and selection of volunteers is done at the local building level. Interested individuals should 
contact the building principal or his/her designee. The interests and abilities of volunteers will be 
considered when making assignments. Any volunteer who will have access to students must complete a 
background screening that is absent any of the misconducts that would prohibit a person from being 
employed in the district. Volunteers cannot work in the District until the criminal record check is done. 
 
Procedures to be Approved as a Volunteer  
 

The Miami East School District utilizes the Background Investigation 

Bureau Company to review the background of volunteers on campus and those working 
with students.   
 

 
Step One: Contact your building principal and discuss areas you would like to volunteer.  The principal 
will share the volunteer paper application and forward it onto Dr. Todd Rappold at the Board of 
Education Office to approve the processing of the applicant’s online application. 
 



Step Two: Volunteers will log-into the Background Investigation Bureau website to complete the 
application and have your background information reviewed.  The District appreciates the time and 
effort of our volunteers and will cover the cost of the check for our volunteers. 
 

 
 
 

 
Complete the online volunteer application  
 
Step Three: Background Investigation Bureau will then complete the screening.  If approved, the 
volunteer will receive in the mail an ID tag stating that they are approved as a volunteer, if not approved 
the applicant will receive notice explaining their rights via the US Postal Service.  
 
All volunteers should have this Volunteer ID with them at all times they are volunteering in the district. 
 
Once you have successfully completed the BIB check a “Volunteer Card” will be mailed to you to use in 

the buildings.  The BIB Check will be good for a three-year period. 



 

 
The Superintendent is authorized on a district-wide basis to decline the services of any school volunteer 
because of a criminal conviction or based upon prior serious conflict between a potential school 
volunteer and school officials, employees, students, parents of students or existing school volunteers 
which may tend to create tension in the building or presents the potential of disrupting school activities.  
 
A conviction of one of these specific criminal offenses, will bar you from employment and/or 
volunteering where you might have care, custody and control of students in the Miami East Local School 
District: 
 
•Murder or aggravated murder (RC §§ 2903.01. 2903.02) 
•Voluntary or involuntary manslaughter (RC §§ 2903.03, 2903.04) 
•Reckless homicide (RC§ 2903.041) 
•Assault, felonious assault, aggravated assault (RC §§ 2903.11, 2903.12, 2903.13) 
•Permitting child abuse (RC§ 2903.15) 
•Failure to provide proper care for functionally impaired person (RC § 2903.16) 
•Aggravated menacing (RC § 2903.21) 
•Patient abuse or neglect (RC § 2903.34) 
•Felonious sexual penetration (RC § 2905.01 (A)) 
•Kidnapping, abduction (RC §§ 2905.01. 2905.02) 
•Child stealing (RC § 2905.04, prior to 1996) 
•Child enticement (RC §2905.05) 
•Extortion (RC§ 2905.11) 
•Rape (RC § 2907.02) 
•Sexual battery (RC § 2907.03) 
•Unlawful sexual conduct with a minor (RC § 2907.04) 
•Sexual imposition or gross sexual imposition (RC §§ 2907.05, 2907.06) 
•Importuning (RC § 2907.07) 
•Voyeurism (RC § 2907.08) 
•Public indecency (RC § 2907.09) 
•Compelling or promoting prostitution (RC §§ 2907.21, 2907.22) 
•Prostitution or procuring prostitution (RC §§ 2907.23, 2907.25) 
•Soliciting prostitution (RC§ 2907.24) 
•Loitering to engage in prostitution(RC§ 2907.241) 
•Disseminating matter harmful to juveniles (RC § 2907.31) 
•Displaying matter harmful to juveniles (RC§ 2907.311) 
•Pandering obscenity and/or child pornography (RC §§ 2907.32,2907.321) 
•Pandering any sexually oriented materials involving or depicting minors (RC § 2907.322) 
•Use of minor in nudity-oriented materials or performance(RC§ 2907.323) 
•Deception to obtain matter harmful to juveniles (RC§ 2907.33) 



•Compelling acceptance of objectionable materials (RC§ 2907.34) 
•Aggravated arson (RC§ 2909.02) 
•Soliciting or supporting terrorism (RC§ 2909.22) 
•Making terroristic threat (RC§ 2909.23) 
•Terrorism (RC§ 2909.24) 
•Robbery or aggravated robbery (RC §§ 2911.01, 2911.02) 
•Burglary or aggravated burglary (RC §§ 2911.11, 2911.12) 
•Personating an officer (§ 2913.44) 
•Inciting violence (RC§ 2917.01) 
•Aggravated riot (RC§ 2917.02) 
•Riot (RC§ 2917.03) 
•Inducing Panic (RC§ 2917.31) 
•Possession of hoax weapon of mass destruction (RC§ 2917.33) 
•Endangering children (RC §2919.22) 
•Contributing to unruliness or delinquency of child (RC § 2919.24) 
•Domestic violence (RC § 2919.25) 
•Bribery (RC§2921.02) 
•Intimidation of public servant or witness (RC§2921.03) 
•Intimidation in criminal case (RC§2921.04) 
•Retaliation against public servant or witness (RC§2921.05) 
•Perjury (RC§2921.11) 
•Escape (RC§2921.34) 
•Theft in office (RC§2921.41) 
•Carrying concealed weapon (RC § 2923.12) 
•Illegal conveyance or possession of deadly weapon or counterfeit firearm into school safety zone 
(RCV2923.122) 
•Illegal conveyance of deadly weapon into court house (RC § 2923.123) 
•Having weapon while under disability (RC § 2923.13) 
•Discharging firearm at or into a school or residence (RC § 2923.161) 
•Unlawful possession of explosives (RC§ 2923.17) 
•Improperly furnishing firearms to minor (RC§ 2923.21) 
•Corrupting another with drugs (RC § 2925.02) 
•Trafficking in drugs (RC § 2925.03) 
•Illegal manufacture of drugs or cultivation of marijuana (RC § 2925.04) 
•Illegal possession of chemicals for manufacture of drugs (RC§ 2925.041) 
•Funding of drug or marijuana trafficking (RC § 2925.05) 
•Illegal administration or distribution of anabolic steroids (RC § 2925.06) 
•Drug possession (other than minor misdemeanor) (RC § 2925.11) 
•Permitting drug abuse (RC§ 2925.13) 
•Deception to obtain dangerous drug (RC§ 2925.22) 
•Illegal possession of drug documents (RC§ 2925.23) 
•Tampering with drugs (RC§ 2925.24) 
•Trafficking in harmful intoxicants (RC§ 2925.32) 
•Illegal dispensing of drug samples (RC§ 2925.36) 
•Counterfeit drug offenses (RC§ 2925.37) 
•Contaminating substance for human consumption; spreading false report (RC§ 2927.24) 
•Placing harmful objects or substances in food (RC § 3716.11) 
•Any other felony (per RC§ 3319.31)  
•Any other offense of violence (per RC § 3319.31)  
•Any other theft offense (per RC § 3319.31)  
•Any other drug abuse offense which is not a minor misdemeanor  



MIAMI EAST LOCAL SCHOOLS Volunteer Application 
 
3825 North State Route 589, Casstown, OH 45373 
 
Volunteer Information: 
 
Last name:___________________ First: ________________  
 
Address:______________________ Daytime Phone:______________________ 
 
City: ___________________ Email: _______________________________ 
 
I am interested in: 
 
[  ] Classroom Volunteer / Chaperone 
 
[  ] Reading Buddy 
 
[  ] Ohio Reads Program 
 
[  ] Athletics 
 
[  ] Band Volunteer / Chaperone 
 
[  ] Camp Willson Chaperone 
 
[  ] New York Trip Chaperone 
 
 

 Return this form to either the building principal or Dr. Rappold. 
 


